[YOUR COMPANY LETTERHEAD] 
Date: Tuesday, February 24, 2009
Dear _______,

You are invited to a special session of the Park Rangers chapter of BNI, Business Network International. This event will introduce you to word-of-mouth referral marketing. Presently in our Chapter we have 18-20 business professionals who have business to refer to a [place the type of business referral partner you are sending the letter to here]. We invite you to join us for breakfast and investigate the possibility of sharing business.

Our event is on WEEKDAY, MONTH DAY, YEAR at the Sherwood Park 55 Plus Club (map on page 2). We will begin at 7am sharp! And finish at 8:30am sharp!

The primary purpose of BNI’s marketing and referral system is to facilitate the exchange of qualified business referrals between members. The organization has over 4,500 Chapters worldwide and last year members of BNI passed more than 4,400,000 referrals that generated more than $1.7 US billion in new business.

BNI’s uniquely structured program allows only one person per business or professional category to join a Chapter. Once you join, none of your competitors can participate.  You will appreciate hearing about BNI’s program especially if referrals are important to your business.

Seating will be limited. I will call you within the next week to answer any questions you may have and to confirm your attendance. Please bring plenty of business cards, as you will meet many local business people. 

Sincerely,

Your name,

[CONTACT INFO]
PS. For more information, please check out our BNI Chapter BNI website at www.bniparkrangers.ca or the BNI Canada website at www.bnicanada.ca.
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